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Delegate Registration Booking Form

Please complete the information below and return this form (by post, fax or e-mail) to: 
Gail Simpson, Conference Officer, Conference and Events Management, University of Central Lancashire, Foster Building Room 10, Preston PR1 2HE, UK. 

Phone: +44 (0)1772 892656. Fax: +44 (0)1772 892977 E-mail: gsimpson@uclan.ac.uk 

	Title: 
	Forename(s): 
	Surname(s): 

	Position: 

	Company/Organisation/Institution: 

	Address: 

	City: 
	Postal code: 
	Country: 

	Tel: 
	Fax: 
	E-mail: 


I am :  FORMCHECKBOX 
 Main Author               FORMCHECKBOX 
   Co-author                       FORMCHECKBOX 
  Non author-delegate  

I consent to my contact details being given to workshop delegates:  FORMCHECKBOX 
 yes   FORMCHECKBOX 
  no 

 FORMCHECKBOX 
  I would require a parking space during the workshop 

	 Event Fees
Please tick choice:
 FORMCHECKBOX 
 Friday only: £75 excl. VAT
 FORMCHECKBOX 
 Both Days: £120 excl. VAT  


Payment Method:
 FORMCHECKBOX 
 By Cheque:  Cheques should be in Sterling and made payable to ‘UCLAN Business Services Ltd.’

 FORMCHECKBOX 
 By BACS: Payments should be made to: Barclays Bank plc, UCLan Business Services Ltd, Account number 90893803, Sort Code 20 69 85. For international payments only, please note following codes:

SWIFT: BARCGB22
IBAN: GB13 BARC 2069 8590 8938 03

For BACS payments please ensure that you quote “CARS 2007” when proceeding with the payment.

 FORMCHECKBOX 
 By Credit/Debit Card: Please charge my Mastercard/Visa/Maestro* card with the total amount shown here: 

     …………………………………………………………………………………………………………………………..

Card No.:…………………………………………………. 

Valid from date: mm / yy
Expiry date: mm / yy
Issue no:      
Name of card holder:……………………………………Signature of card holder: .........................................

Address of card holder: …………………………………………………………………………………………….

	Signature: 
	Date: 


Additional Information 
Conference Fee

The cost of the full conference includes refreshments, lunch, conference dinner and full conference documentation. Accommodation is not included. 

Cancellation/Substitution Policy for Author Delegates
If author delegates are unable to attend, they can make a substitution up to 28 days before the start of the conference in writing. If necessary you may cancel your booking, but only in writing and no later than 28 days before the event, otherwise the full fee will be charged. Such cancellations will be subject to an administration fee of £40.00 plus VAT (£47.00) 

Cancellation/Substitution Policy for Non-Author Delegates

If delegates are unable to attend, they can make a substitution up to 28 days before the start of the conference in writing. If necessary you may cancel your booking, but only in writing and no later than 28 days before the event, otherwise the full fee will be charged. Such cancellations will be subject to an administration fee of £40.00 plus VAT (£47.00)  

Dietary Requirements 

All catering is organised with the option to fulfil the requirements of vegetarians. However, we can accommodate most dietary requirements if these are indicated to us at the point of booking. Please specify dietary requirements below: 

Adapted Facilities 

All buildings have wheelchair access and various other special facilities. We are happy to clarify these prior to booking on request, please include your comments below: 

Quality Assured

At the close of the conference, you will be asked to complete an evaluation form. To ensure we maintain a high quality of service, we welcome your comments and suggestions and would ask that you take the time to complete the details and return them to us. 

Data Protection

The information you provide on the booking form will be held on a database to process the confirmation of your booking and so we can keep you updated with other relevant products and services provided by the 

University of Central Lancashire. We do not pass your details onto any companies outside the University group for marketing purposes. If you do not wish to receive any mailings, please tick this box  FORMCHECKBOX 

Returning this form constitutes a firm booking. If necessary you may cancel your booking, but only in writing and no later than 28 days before the event, otherwise the full fee will be charged. Such cancellations will be subject to an administration fee of £40 plus (£47.00). Receipts will be issued not more than 28 days after the conference. 

(if you require additional copies of this form, please photocopy)
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